STEP 1: Capturing Video
1. Logon to the computer

2. Double-Check that the “My Documents” folder is targeted to U:\

a. You can check by right-clicking on the folder & seeing what it says

3. Plug in the camera to the computer, a window will automatically pop up
4. Select “capture video”

5. Enter a name for your video

6. Click next
7. Click next

8. Capturing Options
a. If your footage is at the beginning of the tape & you want everything, then choose Auto Capture (the default selection)

b. If your footage is not at the beginning of the tape, or you want to only capture certain sections, then choose Manual Capture

9. Click Next

a. If auto capture was selected, 

i. just sit and wait
ii. Make sure the “create clips when finished” option is unchecked            (lower left-hand corner)
b. If manual capture was selected,
i. Make sure the “create clips when finished” option is unchecked            (lower left-hand corner) 
ii. use the buttons under the preview window to cue the tape to the section you want to capture (leave some pre-roll)

iii. Press the start capture button

iv. Press the stop capture button whenever you want (leave post-roll)
10.  Click finish

11.  Drag the video clip onto the timeline
12.  Press Ctrl-P

13.  Click next

14.  In space 1 - Enter a name for this footage
15.  In space 2

a. Click “browse”
b. If any error messages pop up, click okay

c. Click on My Computer
d. Click on your network drive (U:), the one with your user name

e. Click ok
16.  Click next

a. The more footage there is, the longer it will take to save

17.  Uncheck “play movie” box, then click finish

18.  Close Movie Maker and log off

