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History 
 
Internal accounts are the funds generated at the school site or through school fundraising efforts.  These funds are housed 

in a school specific checking account that is managed by the school financial accountant and principal.  Internal accounts 

include but are not limited to funds derived from fundraiser proceeds, student fees, school athletic events, gifts and 

contributions made by music or athletic booster clubs, civic organizations, parent-teacher organizations; and all other similar 

monies, properties or benefits. In addition to funds directly related to student or general school activities, certain monies 

August be held in trust for organizations or departments or for various specified purposes. 

Purpose and Methodology 
 
The Office of Internal Auditing (OIA) conducts a monthly review of each school’s internal accounts Month-End Reconciliation 
Process.  The objective of the monthly procedures performed by the OIA is to determine compliance with specific governing 
authorities.  Emphasis is placed on the school’s completion of a timely and valid reconciliation of all internal accounts funds.  
Summary statistics detailing account balances, cash receipts, and expenditures are reviewed in an effort to assess the 
appropriateness of transactions.  Further, deficit spending and Non-Sufficient Funds (NSF) account balances are reviewed and 
documented. 
 
OIA staff utilizes guidance provided in Chapter 8 of the of Financial & Program Cost Accounting for Florida Schools (“The Red 

Book”), Leon County School Board Policy & Procedure 6610 – Internal Accounts and the Leon County School (LCS) Internal 

Accounts Manual as a basis for all review efforts. 

Results 
 
The information below includes summary statistics and details the exceptions noted by the OIA during the 1st quarter (July, 
August, and September) of the 2020-2021 fiscal year. 
 

Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics – 1st Quarter Only 
  

September 30, 2020  
Balances 

  

Elementary Schools  $          842,433.85  

Middle Schools  $           625,701.55  

High Schools  $        1,396,075.38  

Special Sites  $            268,076.91 

Lively Technical College  $        1,752,263.26 

Total  $        4,884,550.95   
 

Variances 

The primary objective of the reconciliation process is to identify and resolve any variances between the balances included on 

the bank statement and the balances detailed in the Skyward Accounting Software School Based Activity Accounting (SBAA) 

module. Upon receipt of the bank statement, the School Financial Accountant (SFA) must complete various reconciliation 

steps including but not limited to posting interest, clearing checks, and verifying deposits.  The SFA must research any 

discrepancies and post appropriate journal entries to resolve the exceptions.  Further, consideration is given to the typical 

adjustments that are necessary to properly complete the reconciliation process such as outstanding checks, deposits in 
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transit, NSF checks, change fund and petty cash balances.  Month end close-out procedures should not be finalized until all 

exceptions have been properly researched and corrected.   

The table below details variances noted by school for the 1st Quarter of the 2020-2021 fiscal year. The results presented 

reflect instances where internal accounts records were not properly reconciled and corrected prior to finalizing month-end 

close-out efforts. 

Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics – 1st Quarter Only 
        

Variances 
        

School Name July Aug. Sept. School Name July Aug. Sept. 

Apalachee Elementary        Sullivan Elementary        

Astoria Park Elementary       Woodville Elementary       

Bond Elementary        Cobb Middle        

Buck Lake Elementary        Deerlake Middle        

Canopy Oaks Elementary        Griffin Middle        

Chaires Elementary        Fairview Middle   ✔     

Conley Elementary        Montford Middle        

DeSoto Trail Elementary        Nims Middle        

Fort Braden Elementary       Raa Middle        

Gilchrist Elementary        Swift Creek Middle        

Hartsfield Elementary        Chiles High        

Hawks Rise Elementary        Godby High        

Killearn Lakes Elementary        Leon High     

Moore Elementary        Lincoln High        

Oak Ridge Elementary        Rickards High        

Pineview Elementary        SAIL       

Riley Elementary        Adult & Community Education  ✔     

Roberts Elementary        Everhart        

Ruediger Elementary        Ghazvini Learning Center       

Sabal Palm Elementary       Heritage Trails Community        

Sealey Elementary        Lively Technical College  ✔  

Springwood Elementary                

✔ = Represents instances of noncompliance with established guidance 
 

Timeliness of Reconciliation Efforts 

The LCS Internal Accounts Procedures Manual requires monthly bank reconciliations.  The manual requires the completion 

of the bank reconciliation process by the 15th day of the month following the closing date on the bank statement.  The timely 

completion of the reconciliation process is vital to maintaining current and accurate balances for all internal accounts funds.  

The table below details instances where reconciliation efforts where not completed within the established timeframe.  The 

results are presented by school for the 1st Quarter of the 2020-2021 fiscal year. 
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Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics – 1st Quarter Only 
        

Timeliness of  Reconciliation Efforts 
                

School Name July Aug. Sept. School Name July  Aug. Sept. 

Apalachee Elementary  ✔   Sullivan Elementary     

Astoria Park Elementary     Woodville Elementary    

Bond Elementary School    Cobb Middle    ✔ 

Buck Lake Elementary     Deerlake Middle     

Canopy Oaks Elementary    Fairview Middle   ✔  

Chaires Elementary  ✔  ✔ Griffin Middle     

Conley Elementary     Montford Middle     

DeSoto Trail Elementary     Nims Middle  ✔   

Fort Braden Elementary     Raa Middle     

Gilchrist Elementary     Swift Creek Middle     

Hartsfield Elementary     Chiles High     

Hawks Rise Elementary     Godby High    

Killearn Lakes Elementary     Leon High     

Moore Elementary     Lincoln High     

Oak Ridge Elementary     Rickards High     

Pineview Elementary     SAIL   ✔ 

Riley Elementary  ✔ ✔  Adult & Community Education  ✔ ✔ 

Roberts Elementary     Everhart     

Ruediger Elementary     Ghazvini Learning Center    

Sabal Palm Elementary     Heritage Trails Community     

Sealey Elementary     Lively Technical College    

Springwood Elementary    ✔         

✔ = Represents instances of noncompliance with established guidance 
 

Principal Required Monthly Review 

The month-end reconciliation process includes supervisory review as follows: 

1. The principal must open, review, sign and date the monthly bank statement prior to providing the statement to the 

SFA to complete the month-end reconciliation process. 

2. The principal must review, sign and date the Bank Reconciliation Report after the SFA has initiated monthly 

reconciliation efforts. 

3. The principal must review, sign and date the Principal’s Monthly Report after the SFA has initiated monthly 

reconciliation efforts.  
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Each of these review steps is intended to enhance the reconciliation process and increase the accuracy and reliability of the 
data.  The review of the bank statement by the principal prior to providing the document to the SFA to begin the reconciliation 
process allows an opportunity for an independent review and identification of any unusual transactions and/or discrepancies. 
The review of the Bank Reconciliation Report by the principal provides additional assurance that all variances have been 
resolved prior to finalizing the month-end close out process.  Finally, the review of the Principal’s Monthly Report by the 
principal provides an opportunity for review of detailed information for all individual internal accounts balances including 
year-to-date receipts, disbursements, NSF checks, deficit spending, etc.  This allows the principal to be able to make informed 
decisions regarding past and future internal accounts transactions. 
 

OIA utilizes signatures and signature dates to evidence that each of the aforementioned review efforts have been completed 
and fully documented. The table below provides summary data for the 1st Quarter of the 2020-2021 fiscal year compiled by 
OIA after completion of a review of the Principal Monthly Report and other relevant documentation. The results presented 
in the table reflect instances where adequate supporting documentation was unavailable to fully determine that the 
principal’s required monthly review had been completed. 
 

Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics – 1st Quarter Only 
        

Principal's Required Monthly Review 
        

School Name July Aug. Sept. School Name July  Aug. Sept. 

Apalachee Elementary   ✔ ✔ Sullivan Elementary  ✔ ✔  

Astoria Park Elementary     Woodville Elementary  ✔   

Bond Elementary     Cobb Middle  ✔ ✔  

Buck Lake Elementary     Deerlake Middle     

Canopy Oaks Elementary     Fairview Middle    ✔ 

Chaires Elementary   ✔  Griffin Middle     

Conley Elementary     Montford Middle     

DeSoto Trail Elementary     Nims Middle  ✔   

Fort Braden Elementary     Raa Middle   ✔ ✔ 

Gilchrist Elementary     Swift Creek Middle     

Hartsfield Elementary     Chiles High     

Hawks Rise Elementary  ✔   Godby High  ✔ ✔  

Killearn Lakes Elementary     Leon High     

Moore Elementary     Lincoln High     

Oak Ridge Elementary  ✔ ✔  Rickards High     

Pineview Elementary     SAIL    

Riley Elementary  ✔   Adult & Community Education    

Roberts Elementary  ✔   Everhart     

Ruediger Elementary   ✔ ✔ Ghazvini Learning Center ✔ ✔  

Sabal Palm Elementary     Heritage Trails Community     

Sealey Elementary     Lively Technical College    

Springwood Elementary  ✔ ✔          

✔ = Represents instances of noncompliance with established guidance 
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Internal Accounts Purchase Orders 

The Leon County School’s Internal Accounts Manual mandates the issuance of an internal purchase order for the purchase of 
an individual item in excess of $100, or for a total invoice in excess of $500. Further, all purchases over $1,500 must be 
forwarded to the District purchasing department for approval. The purchase order approval process has been automated 
through the SBAA module of the Skyward Accounting Software. 
 
OIA reviews a sample of disbursements processed each month to determine compliance with the aforementioned internal 
purchase order requirements.  Any deviations from the established guidance is noted in the table below. 
 
 

Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics – 1st Quarter Only 
        

Internal Accounts Purchase Orders 
        

School Name July Aug. Sept. School Name July  Aug. Sept. 

Apalachee Elementary     Sullivan Elementary     

Astoria Park Elementary     Woodville Elementary     

Bond Elementary     Cobb Middle     

Buck Lake Elementary     Deerlake Middle   ✔  

Canopy Oaks Elementary    ✔ Fairview Middle    ✔ 

Chaires Elementary     Griffin Middle   ✔  

Conley Elementary    ✔ Montford Middle     

DeSoto Trail Elementary    ✔ Nims Middle     

Fort Braden Elementary     Raa Middle     

Gilchrist Elementary     Swift Creek Middle     

Hartsfield Elementary     Chiles High     

Hawks Rise Elementary     Godby High  ✔ ✔  

Killearn Lakes Elementary   ✔  Leon High     

Moore Elementary    ✔ Lincoln High     

Oak Ridge Elementary     Rickards High     

Pineview Elementary    ✔ SAIL ✔   

Riley Elementary     Adult & Community Education  ✔  

Roberts Elementary     Everhart     

Ruediger Elementary     Ghazvini Learning Center  ✔  

Sabal Palm Elementary     Heritage Trails Community     

Sealey Elementary     Lively Technical College    

Springwood Elementary   ✔          

✔ = Represents instances of noncompliance with established guidance 

 

Deficit Spending 

The Red Book mandates that purchases from internal accounts shall not exceed the resources of the applicable student 
activity/project account, except for items acquired for resale or items authorized by district school board rules. The Red 
Book further requires that at no time shall a trust account have a deficit. 
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The table below provides summary data obtained as a result of a review of the Principal’s Monthly Report for each school 
site for the 1st Quarter of the 2020-2021 fiscal year. The results presented detail instances where deficit spending was 
identified based on an analysis of the Principal’s Monthly Report. 
 

Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics – 1st Quarter Only 
                    

Deficit Spending 
                    

School  July 2020 Aug. 2020 Sept. 2020 School  July 2020 Aug. 2020 Sept. 2020 
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Elementary                   Middle                   

Apalachee  3 - 3 3 - 3 2 - 2 Cobb  - - - - - - - - - 

Astoria Park - - - - - - - - - Deerlake - 1 1 1 - 1 1 - 1 

Bond  - - - - - - 1 - 1 Fairview  - - - - - - - - - 

Buck Lake  - - - - - - 1 - 1 Griffin  - - - - - - - - - 

Canopy Oaks  - - - - - - - - - Montford  4 - 4 4 - 4 4 - 4 

Chaires  - - - - - - 1 - 1 Nims  - - - - - - 1 - 1 

Conley  1 - 1 1 - 1 1 - 1 Raa  - - - - - - - - - 

DeSoto Trail  - - - - - - - - - Swift Creek  1 1 2 - 2 2 1 - 1 

Fort Braden - - - - - - - - - High          

Gilchrist  - - - - - - - - - Chiles - 2 2 - 4 4 1 5 6 

Hartsfield  - - - - - - - - - Godby  2 2 4 2 - 2 3 1 4 

Hawks Rise  2 - 2 2 - 2 2 - 2 Leon  1 3 4 3 6 9 5 8 13 

Killearn Lakes  - 1 1 - - - - - - Lincoln  3 - 3 4 2 6 6 5 11 

Moore 1 1 2 1 - 1 2 - 2 Rickards  1 - 1 1 - 1 1 - 1 

Oak Ridge  - - - - - - - - - SAIL 4 - 4 4 - 4 4 - 4 

Pineview  - - - - - - - - - Special          

Riley  - - - - - - - - - ACE 1 - 1 1 - 1 1 - 1 

Roberts  1 - 1 - - - - - - Everhart  - - - - - - - - - 

Ruediger  1 - 1 1 - 1 - - - Ghazvini  - - - - - - - - - 

Sabal Palm  1 - 1 - - - - - - Heritage Trails  - 1 1 - 1 1 - 1 1 

Sealey  - - - - - - - - - Lively  - - - - - - - - - 

Springwood 2 1 3 3 1 4 3 1 4                     

Sullivan  - - - - - - - - -            

Woodville   - - - - - - - - -                     

 

Non-Sufficient Funds Checks (NSF) 

Guidance provided by The Red Book advises that the principal is responsible for seeking reimbursement for any unpaid checks 

returned by the bank.  The Red Book reads as follows: 

A check can be declared uncollectible and written off the books only by action of the district school board or 

designated officer. This action will be taken only after every legal and reasonable effort at collection by the 

principal has been exhausted. 

The table below provides a snapshot of the NSF checks that remained uncollected as of September 31, 2020. 
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Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics - 1st Quarter Only 
    

NSF Account Balances 
    

School Name 
 

 NSF Balance School Name 
 

 NSF Balance 

Apalachee Elementary   $        740.27  Cobb Middle   $          1,177.50  

Astoria Park Elementary   $        651.50  Deerlake Middle   $          5,527.84  

Bond Elementary   $                -    Fairview Middle   $          4,612.91  

Buck Lake Elementary   $        569.42  Griffin Middle   $          1,036.00  

Canopy Oaks Elementary   $                -    Montford Middle   $           1,046.00 

Chaires Elementary   $        137.50  Nims Middle   $             521.47  

Conley Elementary   $        452.19  Raa Middle   $              799.50  

DeSoto Trail Elementary   $                -    Swift Creek Middle   $             568.47  

Fort Braden Elementary   $          51.96   Middle Schools  $   15,289.69 

Gilchrist Elementary   $     1,451.74  Chiles High   $             205.00  

Hartsfield Elementary   $                -    Godby High   $          2,075.50  

Hawks Rise Elementary   $          62.00  Leon High   $                53.00 

Killearn Lakes Elementary  $                -    Lincoln High   $              840.00  

Moore Elementary   $        109.00  Rickards High   $                    -  

Oak Ridge Elementary  $        159.00  SAIL  $                14.00  

Pineview Elementary   $                -    High Schools  $      3,187.50  

Riley Elementary   $                -    Adult & Community Education  $                     -    

Roberts Elementary   $                -    Everhart   $                     -    

Ruediger Elementary   $                -    Ghazvini Learning Center  $                     -    

Sabal Palm Elementary   $        541.98  Heritage Trails Community   $                     -    

Sealey Elementary   $        218.95  Lively Technical College  $                     -    

Springwood Elementary   $                -    Special Sites  $                    -    

Sullivan Elementary   $     3,111.75  

All Sites  $26,734.45  Woodville Elementary   $                -    

 Elementary Schools  $8,257.26  
 

Internal Accounts Compliance Recommendations 

The Leon County Schools Internal Accounts Manual and Chapter 8 of the Red Book provides guidance regarding proper 

processing of internal accounts transactions. In order to properly manage internal accounts, school administrators and SFAs 

must work diligently to comply with guidance outlined in all governing authorities and adhere to sound business practices.  

In the monthly review process conducted by OIA, efforts are undertaken to determine compliance with established guidance.  



Page 9 of 15 
 

Some of the topics of consideration include but are not limited to, proper handling of stale dated and NSF checks, absence of 

manual adjustments, appropriate dual signature authority on checks issued and accuracy of journal entries posted. The table 

below will outline exceptions noted during the 1st quarter of the 2020-2021 fiscal year and provide recommendations for 

process improvement in line with relevant governing authorities and sound business practice. 

Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics – 1st Quarter Only 
        

Internal Accounts Compliance Recommendations – Elementary Schools 
        

School Name Compliance Issue Recommendation 

Apalachee Elementary N/A N/A 

Astoria Park Elementary N/A N/A 

Bond Elementary  N/A N/A 

Buck Lake Elementary  N/A N/A 

Canopy Oaks Elementary  N/A N/A 

Chaires Elementary  N/A N/A 

Conley Elementary  

Documentation to support checks 

issued with PTO funds was not 

consistently maintained. 

 

 

The school should adhere to the requires 

outlined in LCS Policy 9211 - Parent 

Organizations, Booster Clubs, and Other 

Fundraising Activities, LCS Policy 5830 - Student 

Fundraising and LCS Procedure 5830 - Student 

Fundraising. 

DeSoto Trail Elementary  N/A N/A 

Fort Braden Elementary  N/A N/A 

Gilchrist Elementary  N/A N/A 

Hartsfield Elementary  N/A N/A 

Hawks Rise Elementary  N/A N/A 

Killearn Lakes Elementary  

There was a lack of adequate 

evidence to support consistent 

adherence to the controls governing 

the review and approval of cash 

disbursements. 

The school administrators should review, 

approve and provide an original signature 

evidencing such review for all cash 

disbursements. 

Moore Elementary  N/A N/A 

Oak Ridge Elementary  

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 
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Internal Accounts Compliance Recommendations – Elementary Schools 
School Name Compliance Issue Recommendation 

Pineview Elementary  N/A N/A 

Riley Elementary  

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

 

There was a lack of adequate 

evidence to support consistent 

adherence to the controls governing 

the processing and review of all 

internal accounts transactions. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

 

The SFA should review all transactions to ensure 

that adequate supporting is available to support 

each cash receipt or disbursement. 

Roberts Elementary  

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

 

Ruediger Elementary  

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

 

Sabal Palm Elementary  

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

Sealey Elementary  N/A N/A 

Springwood Elementary 

There was a lack of adequate 

evidence to support consistent 

adherence to the controls governing 

the processing and review of all 

internal accounts transactions 

including cash disbursements. 

The SFA review all transactions to ensure that 

adequate supporting is available to support each 

cash receipt or disbursement. Further, the 

school administrators should review, approve 

and provide an original signature evidencing 

such review for all cash disbursements. 

 

Sullivan Elementary N/A N/A 

Woodville Elementary N/A N/A 
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Internal Accounts Compliance Recommendations – Middle Schools 
School Name Compliance Issue Recommendation 

Cobb Middle 

 

 
N/A 

Deerlake Middle 

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

Fairview Middle  

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

 

Month end account balances were not 

accurately reflected in Skyward's 

SBAA Module. 

There was a lack of adequate 

evidence to support consistent 

adherence to the controls governing 

the processing and review of all 

internal accounts transactions.  

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

The SFA should review all documentation to 

ensure that monthly reconciliation efforts 

accurately reflect the school's financial position.  

Special attention should be given to the proper 

posting of journal entries and elimination of any 

manual adjustments. 

The SFA should review all transactions to ensure 

that adequate supporting is available to support 

each cash receipt or disbursement. 

Griffin Middle  

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

Montford Middle 

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

Nims  Middle 

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

 

Raa Middle 

 

 
N/A 

N/A 

N/A 
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Internal Accounts Compliance Recommendations – Middle Schools 

School Name Compliance Issue Recommendation 

Swift Creek Middle 

There was a lack of adequate 

evidence to support consistent 

adherence to the controls governing 

the review and approval of cash 

disbursements. 

The school administrators should review, 

approve and provide an original signature 

evidencing such review for all cash 

disbursements. 

Internal Accounts Compliance Recommendations – High Schools 
School Name Compliance Issue Recommendation 

Chiles High 

Controls over issuance and tracking of 

the schools internal accounts change 

fund were not adequate. 

The banking information posted in the 

accounting system for the school’s 

money market account is incorrect. 

 

The process used to issue and track school 

change funds should be reviewed and updated 

to ensure that all funds can be accounted for 

and are appropriately posted in the school’s 

accounting system.  

The SFA should work with the District Finance 

Department to update the school’s accounting 

records to accurately reflect the current banking 

information for the money market account. 

 

Godby High 

Stale dated checks listed on the 

school's monthly bank reconciliation 

were not consistently processed in 

accordance with district guidance. 

 

Controls over issuance and tracking of 

the schools internal accounts change 

fund were not adequate. 

 

The SFA should work with the District Finance 

Department to ensure that all stale dated checks 

are handled in accordance with established 

district guidance and transferred to the Florida 

Division of Unclaimed Property as required. 

The process used to issue and track school 

change funds should be reviewed and updated 

to ensure that all funds can be accounted for 

and are appropriately posted in the school’s 

accounting system. 

 

Leon High  

 There was a lack of adequate 

evidence to support consistent 

adherence to the controls governing 

the review and approval of cash 

disbursements. 

There was not consistent adherence to the 

controls over review and approval of cash 

disbursements. 

 

Lincoln High  N/A 

 

 

 

 

  

N/A 



Page 13 of 15 
 

Internal Accounts Compliance Recommendations – Special Sites 

School Name Compliance Issue Recommendation 

Rickards High 

The internal accounts purchasing card 

was not used in accordance with 

established guidelines which lead to 

reimbursements being issued to 

employees contrary to district 

guidance. 

Controls over issuance and tracking of 

the schools internal accounts change 

fund were not adequate. 

The SFA and Principal should adhere to district 

guidance regarding use of Internal Accounts 

Purchasing Card and issuance of 

reimbursements to employees. Further, the 

process used to issue and track school change 

funds should be reviewed and updated to 

ensure that all funds can be accounted for and 

are appropriately posted in the school’s 

accounting system. 

SAIL N/A N/A 

Internal Accounts Compliance Recommendations – Special Sites 
School Name Compliance Issue Recommendation 

Adult & Community Education 

Month end account balances were 

not accurately reflected in 

Skyward's SBAA Module. 

The Principal and School Financial 

Accountant (SFA) should review all accounts - 

Checking & CD, to ensure that transactions 

are accurately posted as a part of the 

procedures performed during the monthly 

reconciliation process. 

Everhart  N/A N/A 

Ghazvini Learning Center  N/A N/A 

Heritage Trails Community   

Stale dated checks listed on the 

school's monthly bank 

reconciliation were not 

consistently processed in 

accordance with district guidance. 

The SFA should work with the District Finance 

Department to ensure that all stale dated 

checks are handled in accordance with 

established district guidance and transferred 

to the Florida Division of Unclaimed Property 

as required. 

Lively Technical College N/A N/A 
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Leon County Schools 
2020-2021 Internal Accounts 

Summary Statistics - 1st Quarter Only 

    

Internal Accounts Balances 
    

School Name July 31, 2020 August 31, 2020 September 30, 2020 
Apalachee Elementary School  $                     26,132.73   $                     25,918.67   $                     24,901.72  

Astoria Park Elementary School  $                     25,362.91   $                     25,579.83   $                     22,135.33  

Bond Elementary School  $                     19,889.10   $                     18,985.04   $                     19,147.77  

Buck Lake Elementary School  $                     55,778.10   $                     48,460.04   $                     53,592.65  

Canopy Oaks Elementary School  $                     20,089.44   $                     20,054.38   $                     21,153.77  

Chaires Elementary School  $                     26,208.56   $                     26,208.56   $                     27,816.56  

Conley Elementary School  $                     63,685.28   $                     65,720.28   $                     63,708.71  

DeSoto Trail Elementary School  $                     55,012.94   $                     54,368.29   $                     51,293.31  

Fort Braden Elementary School  $                     61,652.11   $                     59,113.20   $                     59,427.94  

Gilchrist Elementary School  $                  113,638.56   $                   113,029.51   $                  109,699.26  

Hartsfield Elementary School  $                     26,856.06   $                     28,241.08   $                     27,499.33  

Hawks Rise Elementary School  $                     61,194.62   $                     61,194.62   $                     13,076.44  

Killearn Lakes Elementary School  $                  106,066.27   $                     94,679.56   $                     78,198.70  

Moore Elementary School  $                     40,869.17   $                     43,837.63   $                     38,846.67  

Oak Ridge Elementary School  $                     13,167.73   $                     17,646.89   $                     18,009.06  

Pineview Elementary School  $                     10,972.32   $                     12,622.32   $                     13,329.12  

Riley Elementary School  $                     21,434.02   $                     21,934.02   $                     22,681.12  

Roberts Elementary School  $                     24,978.09   $                     31,463.53   $                     40,770.70  

Ruediger Elementary School  $                     31,371.61   $                     31,439.27   $                     31,763.87  

Sabal Palm Elementary School  $                       6,609.45   $                       6,609.51   $                       7,434.98  

Sealey Elementary School  $                     17,452.99   $                     17,443.89   $                     18,635.19  

Springwood Elementary School  $                     17,250.76   $                     15,988.27   $                     18,654.64  

Sullivan Elementary School  $                     39,644.41   $                     39,807.86   $                     38,019.65  

Woodville Elementary School  $                     21,947.70   $                     21,500.65   $                     22,637.36  

 Elementary Schools   $                  907,264.93   $                  901,846.90   $                  842,433.85  

Cobb Middle School  $                     30,816.88   $                     30,753.70   $                     30,683.39  

Deerlake Middle School  $                  178,011.27   $                   163,391.48   $                  166,331.27  

Fairview Middle School  $                     56,229.61   $                     55,413.62   $                     50,795.96  

Griffin Middle School  $                     15,167.90   $                     17,559.88   $                     16,406.37  

Montford Middle School  $                  106,360.40   $                   105,014.93   $                  103,717.46  

Nims Middle School  $                       6,447.73   $                       6,577.73   $                       7,288.06  

Raa Middle School  $                     76,728.01   $                     77,691.01   $                     76,689.23  

Swift Creek Middle School  $                  186,813.68   $                   174,354.31   $                  173,789.81  

 Middle Schools  $                  656,575.48   $                  630,756.66   $                  625,701.55  

Chiles High School  $                  369,879.08   $                   414,863.78   $                  405,543.79  

Godby High School  $                  145,873.72   $                   138,415.32   $                  134,642.26  

Leon High School  $                  291,684.91   $                   258,382.01   $                  263,079.80  

Lincoln High School  $                  402,326.57   $                   393,479.98   $                  398,278.84  

Rickards High School  $                  132,737.79   $                   131,605.95   $                  133,224.88  

SAIL  $                     70,301.04   $                     62,377.94   $                     61,305.81  

High Schools  $              1,412,803.11   $              1,399,124.98   $              1,396,075.38  

Adult & Community Education  $                  228,670.41   $                   231,038.29   $                  234,337.75  

Everhart School  $                     28,196.64   $                     28,196.64   $                     28,273.64  

Ghazvini Learning Center  $                       5,985.89   $                       5,335.89   $                       4,560.91  

Heritage Trails Community School (PACE)  $                          987.27   $                           987.27   $                          904.61  

Lively Technical College  $               1,410,823.02   $               1,578,753.81   $               1,752,263.26  

Special Sites  $              1,674,663.23   $              1,844,311.90   $              2,020,340.17  

 All Sites  $              4,651,306.75   $              4,776,040.44   $              4,884,550.95  
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Conclusion 

The table above provides month-end balance by school for each month of the 1st Quarter of the 2020-2021 fiscal year. The 

information presented in this report is summarizes selected internal accounts data. These results are based on analysis of 

documentation provided to the OIA.  The documentation utilized to present these results include Bank Statements, Bank 

Reconciliation Reports, Principal’s Monthly Reports and selected internal accounts information included in the SBAA module 

of Skyward Accounting Software.  The information is being presented as a tool for school principals, SFAs, district 

management and other interested parties. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


