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Chapter 1: Chart of Accounts

What is Chart of Accounts?

The Chart of Accounts displays a list of accounts that are used in the District’s financial records. Only
accounts to which an individual has access will be shown.

Use this area to view transaction details, postings, and balance information for specific accounts.

Step 1: Navigate to the Chart of Accounts

1) Login to the WEB version of Skyward.
2) Click on Financial Management (WF), Account Management (AM), Account Master, Chart of
Accounts.

(_;'https:,-";'skyward.istnrp.tnm,«" - Web Financial Management - WF - 10636 - 05.12.10.00.20-10.2 - = | (= .3
Leon County Schools - Prelim : e o R Rl
SKYWARD
. Accounts
“Wendors | Purchasing Payable Inventory ~ SBAL O
T;I’Fa\fcriles' {l;l New Window 'ﬁ My Print Queue
~ Account Mahagement ~Budget Management eneral Inputs Setup imp To Other Systems
Project/Grant Management T Budget Entry T » Journal Entry ‘_—-_"'——-_______ Financial Management €
Budgetary Datg Mining L] Budget Revisions T N
Reports € Adopt Budget € Human Resources L]
i o
[ wAccount ster Setup e _— |cent Frograms
H o ° Financial Management Home
Chart of Accodnts 8! Submit Transfers A WF
Account Surmmary Templates hn| Approvals L) Vendor Browse
Operating Statement Accounts LH| Activity L WEWEWE
Balance Sheet Accounts L] Transfers L Vendor Profile
WFWEWP

The Chart of Account screen opens.

Step 2: Using the Chart of Account Screen

When the Chart of Accounts screen appears, you can select the Fiscal Year that you wish to see data
for. A drop down box will appear with possible selections. Select the Fiscal Year you want by clicking
once on the year.

You can select the Account Sequence that you wish to see data for. A drop down box will appear with
possible selections. Select the account sequence you want by clicking once on the sequence.
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You can select the View that you wish to see data in. A drop down box will appear with possible
selections. Select the view you want by clicking once on the view.

Accounts will be displayed according to the selections made.

- Chart of Accounts - WF,AM - 10732 - 05.12.10.00.20-10.2 - Microsoft Internet Explorer provi ;Iil

Leon County Schools - Prelim Rl |EC Ry
SKYWARD
Home - “Wendors  Purchasing ";C:yoau;? Inventory | SBAA QL
‘ H Chart of Accounts 'ﬁ’ ) Use to change Fiscal Year _1 E - {]Favur'ﬂes‘ @New Window 'E'My Print Quel

Fiscal Year:[2012-2013 (Current Fiscal Year) 7| e e Aot Ceatcace

Account Seguence: R - Regular account seguence = '—1
V\ews:lBalan:e Sheet Accounts (Raset,Liakility,Equity) - BS j Fiii.c.>;i*anywam Lerault x| CERCEENEE hid @l & Wiewr
A?ﬁ?‘ﬂ".:'ﬁ:"m:gm Fac Proj Subpr Prog (4,L,0) a Beginning Balance Debit Amount Credit Amount Ending Balance | S | Group Code Category Code:
P 2910A1110 0000 0531 00000 00000 00000 178,969.40 315,852.53 221,531.70 273,290.23
P 2910A1130 0000 0531 00000 00000 00000 0.00 1,520.00 1,520.00 0.00
P 2910Q0000 0000 0531 17000 00036 00000 — 0.00 -1,743.35
P 291000000 0000 0531 17000 00224 00000 Accounts will display according o the selections made. 1,831.00 -11,732.06
P 2910Q0000 0000 0531 17002 00001 00000 1,020.00 -1,113.01
P 2910Q0000 0000 0531 17003 00001 00000 -137.27 1,288.85 1,584.00 43242
P 2910Q0000 0000 0531 17004 00001 00000 -169.08 1,885.85 2,061.00 -344.23
B 2910Q0000 0000 0531 17005 00001 00000 -19.96 0.00 1,755.00 -1,774.96
B 8910Q0000 0000 0531 17008 00001 00000 0.00 0.00 0.00 0.00
B 2910Q0000 0000 0531 17008 00002 00000 -589.13 2,701.72 2,450.00 -337.41
B 8910Q0000 0000 0531 17010 00001 00000 1,038.17 1,304.00 -279.84
B 2910Q0000 0000 0531 17012 00001 Use the > to expand an accountto j 302.50 340.00 -37.50
» 891000000 0000 0531 Wew th details. 0.00 0.00 0.00
b 2910Q000 - =yuld 00001 00000 -10.43 0.00 0.00 -10.43
B 5910Q0000 0000 0531 27001 00001 00000 -23.92 4,641.84 4,423.00 194.92
B 2910Q0000 0000 0531 27001 00002 00000 -1,604.80 983.00 1,968.10 -2,589.90
P 2910QO000 0000 0531 27001 00035 00000 -5,410.16 11,012.55 6,429.96 -827.57
P 2910QO000 0000 0531 27002 00001 00000 0.00 1,846.84 5,735.25 -3,888.41
P 2910QO000 0000 0531 27002 00002 00000 -1,140.20 1,351.73 2,148.05 -1,936.52
P 2910QO000 0000 0531 27003 00001 00000 0.00 256.19 1,046.75 -790.56
P 2310QO000 0000 0531 27003 00002 00000 -0.90 333.01 532.01 -199.90
b 2910QO000 0000 0531 37006 00001 00000 -1,520.45 402.84 0.00 -1,007.61
P 2310QO000 0000 0531 37007 00001 00000 -1,800.24 19,735.31 22,050.93 4,115.86
b 2910QO000 0000 0531 37008 00001 00000 -17,082.89 87,426.36 160,775.00 -00,431.53
B 2910Q0000 0000 0531 42006 00001 00000 -11,872.96 11,450.65 1,142.55 -1,564.86
P 2910Q0000 0000 0531 42006 00002 00000 -1,048.85 2,756.31 2,791.45 -1,083.99
P 2910Q0000 0000 0531 42009 00001 00000 -3,106.03 3,106.03 0.00 0.00
'.| A91000000_(ANA 1531 42008 AANAZ NANAN -1.4.T1.4r| 2.671.14 2.213.00 -1.046.76 _>|LI
IZDDD =] 126 records displayed .-'-\ccount:l | ABc

Quick Kev:l:l

The detail screen should appear for the account selected.
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Step 3: Viewing the Detail of an Account Strip

icrosoft Internet Explorer pro

1 Account | Preferences | Exit | | ?

. Accounts
“Wendors | Purchasing e ‘ Irventary | SEAA |Q}
4 H | 2 Chart of Accounts ﬁ e | E - ﬁ'Favumes' s'1“_-|New Window ';-_l'My Print Queu
o To display a printable version of the data '
Fiscal Year:lzulz—zula‘(mrrent Fiscal Year) j displayed, click the View Printable Details.
Account Sequence: R - Regular account Sequence d 4 y.
Views: |[Balance Sheet Accounts (Rsset,lisbility,Equity) - BS =] Fiter  skyward Default )= Viewy
| ( . v, Equity) =l Elterr_ Siep =l Y @,

Account Numbel B
Fund T Func Obj Fac Proj Subpr Prog (. il

1 4,641.84 4,4 04, .

.4 Balance Debit Amount Credit Amount Ending Balance | S | Group Code Categery Code

Expand All )
Use the Expand All link to expand all

sections at once

-

Monthly Account Activity

-

Monthly Budget Activity
Use the > to expand a
particular detail area.

Cothn nusvn iy v

-

Account Encumbrance Activity

-

Account PO Activity

-

Account AP Activity

-

Credit Card Transactions Using This Account

-

Account Descriptions

P Account Information

» 91000000 0000 0531 27001 00002 00000 -1,604.80 983.00 1,968.10 -2,589.90
» £910Q0000 0000 0531 27001 00035 00000 -5,410.16 11,012.55 6,429.96 -827.57
» £910Q0000 0000 0531 27002 00001 00000 0.00 1,846.84 5,735.25 -3,888.41
» £910Q0000 0000 0531 27002 00002 00000 -1,140.20 1,351.73 2,148.05 -1,936.52
b £910Q0000 0000 0531 27003 00001 00000 0.00 256.19 1,046.75 -790.56
» 891000000 0000 0531 27003 00002 00000 -0.90 333.01 532.01 -199.90
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