LEON COUNTY SCHOOLS

[
Sk d School Busi Suit
ywar CNOOI business suite,
Substitute Transactions
Date: November 15, 2017
Version 1.1
Check Number 900136996 (o]
Check Information for Bethel Engbergscr
Employer Information Employee Information
Mame: EMP 1 - Skyward Test School District Mame: Bethel Engbergscr
Address: 7319 W Scramble avenue Address: 516 Scramble avenue
Scramble, W\ 55555 Scramble, WV 55555
Check Detail Informati
Check Date: 02/14/20; Gross Wages: 877.50
Check Number: 9001 Net Amount: 798.97
Check Type: Regular
Taxable Wage Information
Federal State FICA  Medicare
Gross Wapes: 87750 87750 87750 877.50
Minus Deductions that Decrease Tax: 6581
Plus Taxable Benefits:
Taxable Gross Wages: 81169  &77.50 877.50
ays
L Retire Hours Period
Description Rate Factor/Hours Amount Hours W 1 End
SUBST-HOURLY EM 70.00 1.00 70.00 7.50 0211472014
70.00 4.00 280.00 28.00 0211472014
75.00 153 114.50 14.50 0211472014
75.00 0.47 35.50 7.50 0211472014
75.00 012 882 7.50 0211472014
_ 75.00 0.33 66.18 7.50 0211472014
Sub Transactions 8250 1.00 8250 825 02142014
75.00 1.00 75.00 7.50 0211472014
. [
Views: [General | Fiters: [*Skyward Defauic v 7250 200 14500 1450 0211412014
Date v Time Code | Rate Subbed For Building Pay Amount|#” Paid Date H Totak: 877.50 102.76
02/03/2014 Mon 5.00 ITCHR  Ayanna D Bemeyscr RAA MIDDLE SCHO 0.00 IN »
01/31/2014 Fri |7.25 TTCHR  Jannet X Waynerscr SUCCESS ACADEMY 72.50)f 0271472012 | IN Benefits
01/30/2014 Thu 7.25 ITCHR  Jannet X Waynerscr SUCCESS ACADEMY 72.50) 02/14/2014 IN
01/28/2014 Tue |7.00 ITCHR  Lizeth Y Wolinscr COBE MIDDLE SCH 70.00)f 0271472012 | In —RETETE o i
01/27/2014 Mon 7.50 ITCHR  Kate W Norrickscr ASTORIA PARK EL 7s5.00)f 0271472014 v A OuECd I SERETM Description Amount Fed St F/M
01/24/2014 Fri |7,50 ITCHR  Andera V Phalenscr RAA MIDDLE SCHO 75.00)f 02/14/2014 N 6581 Y Tomt
01/17/2014 Fri 8.25 TTCHR Lakenya S Escatelscr BOND ELEMENTARY 82.50)§ 02/14/2014 IN 12:72
01/16/2014 Thu |7.50 ITCHR  Michel L Ohsscr GODBY HIGH SCHO 75.00)f 02/14/2014 N 78.53
01/15/2014 Wed 7.50 ITCHR  Calista S Nyenhuisscr RAA MIDDLE SCHO 75.00)) 02/14/2014 N
01/10/2014 Fri |7.00 ITCHR  Murray O Burellsar COBB MIDDLE SCH 70.00)f 02/14/2014 N
01/09/2014 Thu 7.00 ITCHR Murray O Burellsar COBB MIDDLE SCH 70.00)§ 02/14/2014 IN
01/08/2014 Wed 7.00 ITCHR Murray O Burellsar COBB MIDDLE SCH 70.00 | 02/14/2014 IN
01/07/2014 Tue 7.00 ITCHR  Elmer K Dougalscr LEON HIGH 70.00 QNIUZUM S
1271642013 Mon 2 sn TrouR vecdollw Caloy oo < oo "
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SKYwarp Substitute Transactions

Logging into Employee Access Tutorial Video

For assistance on logging into the portal, view the Employee Access Portal Tutorial video here
(.mp4 or .wmv). If you are unable to login, please contact the HelpDesk@ 487-7524 or e-mail us @
HelpDesk@leonschools.net.

Sub Transactions

Once logged into Skyward, click Employee Information = Personal iy PTG
Information - verify all address and contact information is accurate.
Tracking sub dates

: Skyward Training Databa! . .
{iluunr ‘} o Click the Sub Transactions button on the left menu
e View the days subbed in the list
< [ Personal Information s
v Demographic Engloes & e Multiple days are together one paycheck.
Employee Info
Address . . “« H ” H
S O You can find these batched transaction dates under the “Paid Date” heading
Chedks - .
Check Estinater || TPIpee oo 0 Transactions can also be exported to Excel, CSV, or OpenOffice.org
Calendar YTD
i . Sub Transactions :
plgs — You can also export these j\_._.——-
W2 Information o
.[G 1 :[*Skyward Defaul v ol =
vps— e Views: [General | Filters; [*Skywax: ault v| transactions to Excel, CSV, =)a
Spoust Hame: Date w Time Code | Rate Subbed For or Open Office.org Ioum Paid Date He
: Phone 02/03/2014 Mon | 5.00 ITCHR  Ayanna D Berneyscr 0.00
S pore G 01/31/2014 Fri 7.25 ITCHR | Jannet X Waynerscr SUCCESS ACADEMY 72.50|f 02/14/2014
01/30/2014 Thu 7.25 ITCHR Jannet X Waynerscr SUCCESS ACADEMY 72,50} 02/14/2014
01/28/2014 Tue |7.00 ITCHR Lizeth Y Wolinscr COBE MIDDLE SCH 70.000f 02/14/2014
01/27/2014 Mon 7.50 ITCHR Kate W Norrickscr ASTORIA PARK EL 75.000) 02/14/2014
01/24/2014 Fri |7.50 ITCHR | Andera V Phalensar RAA MIDDLE SCHO 75.00)f 02/14/2014
01/17/2014 Fri 825 ITCHR Lakenya S Escatelscr BOND ELEMENTARY 82,500 02/14/2014
01/16/2014 Thu |7.50 ITCHR Michel L Ohsscr GODBY HIGH SCHO 75.00)f 02/14/2014
01/15/2014 Wed 7.50 ITCHR Calista S Nyenhuisscr RAA MIDDLE SCHO 75.00)f 02/14/2014
01/10/2014 Fri |7.00 ITCHR Murray O Burellscr COBB MIDDLE SCH 70.00)f 02/14/2014
01/09/2014 Thu 7.00 ITCHR Murray O Burellscr COBE MIDDLE SCH 70.00)§ 02/14/2014
01/08/2014 Wed | 7.00 ITCHR Murray O Burellsar COBB MIDDLE SCH 70.00)§ 02/14/2014
01/07/2014 Tue 7.00 ITCHR  Elmer K Dougalsar LEON HIGH 70.000402/14/2014
12/716/201 Mo .50 rrﬂuw— COALLY O] CRACKITA -

Tracking issued checks

<4 i - Personal Information 4

Addrusy

Sy Trainig Defale e Click the “Checks” button on the left menu

e View the checks issued in the list

Check Number 900136996 -:

Chck Infarmaticn far Bethed Erglaegacs

Emplayer Inlcmation Employes Infomuation

L e Highlight the desired/actual check to view s B
Employee Info

e Click “Show Check” to see actual check details
e Days will be batched together into one paycheck.

W2 Information
WA Information
Tima Off Status

Formes Hame:
Spouse Hame:

Sub Transacticns
Phone

AP Paymants
Employer ameare QUL wones | Ena
om0 T3 s
¥4 Checks n i e
\u'iews;|Chec:k Date Seq - Check Detail Information T m @._] ] T4 wnem
Filters: [*Skyward Default v £ g o
00 H5 anen
TSN A0L.75 /
| Mumber | Nanes ng o
(» 02/14/2014 900136996 877.50 798.97 |R R —

Hiame: Bithel Engbergecr
Scramisie Adess LG Scramble swnus
‘Scrambse, WY S5555
Mt $001;
Fedesl  Sime  FICA edeare
GrossWages;  O7H BTH BT T
: Wi
Fhen Tassible Benetita:
Tamshie Groas Wagew: 81189 BTTS0 s

b 12/16/2013 921951 315.00
b 11/15/2012 900051612 1,003.59 __ 1702.86 R
SUBSTITUTE TRANSACTIONS

(UPDATED - NOVEMBER 15, 2017)


http://leonschools.schoolwires.net/cms/lib7/FL01903265/Centricity/domain/84/skywardvideos/Skyward%20Logging%20In.mp4
http://leonschools.schoolwires.net/cms/lib7/FL01903265/Centricity/domain/84/skywardvideos/wmvs/Skyward%20Logging%20In.wmv
mailto:HelpDesk@leonschools.net
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