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· Go to the website:    
apstudio.ets.org

· Create a student account.  This will be where you will submit your slide images for your portfolio. You will be asked for the following information:
			Name
			Username
			Password
			Portfolio type (2-D or Drawing!)
			Teacher Key: urv7056
School Code: 101678 (enter this number in the box next to your portfolio selection)


· Once you have created your account you will be given the option to enter your personal information that the AP Board needs to process your portfolio (address, etc) or you may simply continue on to your profile page and do this at a later date. 

· Your profile homepage will give you information about what your portfolio should contain, your progress status, three sidebar links to upload slides and an option to forward to me for review.  

· BEGIN THIS PROCESS IMMEDIATELY! We can then do portfolio reviews from here and be able to physically see what your portfolio looks like.  

· Note: If you have already created an account on the AP College Board website you will need to create another one for your submissions.  They are essentially separate websites.  

