School Bus Driver/ Student Behavioral Assistant Recruiting
e Recruiting/Screening Process
e Prior to Pre-Employment Training
Hiring Process
Recruiting/Screening
An applicant must do an on-line application
and complete all tasks listed in the
application portfolio.

https://pats.leon.k12.fl.us/pats/pats.nsf/Main
WebFrameset?OpenFrameset

All job descriptions are made available for
review by perspective hires.

In the PATS program a reference can be e-mailed to a former employer or the applicant
can obtain a hard copy by printing directly from the Pats Program

Applicant will post for the i

-School Bus Driver

-Student Behavioral Bus Assistant, or
-Other Transportation position.

After submitting the application and posting
for the job position the applicant’s name will
automatically be placed on the posting list by
the Pats Program.
All applicants will be called to come in for a
general meeting. The meeting will address
hiring criteria;

-Background Check Criteria

-CDL Permit requirements

-Motor Vehicle Report

-Medical Certification

-40 Hour School Bus Driver Course

-16 Hour Bus Assistant Course

-Training Time

-DMV CDL Test

To be considered for hire an applicant must be on the posting list when the job position
posting date ends.

¥i



https://pats.leon.k12.fl.us/pats/pats.nsf/MainWebFrameset?OpenFrameset
https://pats.leon.k12.fl.us/pats/pats.nsf/MainWebFrameset?OpenFrameset
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STEP 4 Applicant is selected for an interview. ° An interview time and date is set up with M This includes any DUI,
the job applicant. Reckless driving charge, and
Interview -Questions about application will be history of repetitive traffic
addressed. violations.
-Training takes approximately two and a half 41 Applicant will have the
(2 2) weeks. opportunity to communicate their
-Certified DMV Motor Vehicle Records (MVR) abilities, attitude and willingness
document will be submitted to the interview to be part of a service oriented
committee. Cost $16.25 team.
-10% reduction in pay when applicant does
not have a GED or High School Diploma.
-Applicant is not paid during training.
STEP 5 Applicants are selected by the interview e Applicant will take (Background Check 4 If the background check has

Selection to Hire

committee.

Applicant is sent to the Leon County School
Districts Fingerprinting Office, in the Safety
and Security Department.

-A district Background Check and
Fingerprinting Form will be given to the
applicant by the Safety Training and
Recruitment Department.

Prior to Training

Category A

New applicant has a CDL class A or B License
with a (P) and (S) endorsement and,

a Florida Department of Education 40 hour
School Bus Driver Certificate with-in the
last 12 months.

Applicant does not fall under the Florida
Administrative Rules since they have a 40
hour Florida School Bus Transportation
Certificate and have driven a school bus with-
in the last 12 months.

Form) plus $95.00 in a money order or credit
card to the Leon County Safety and Security

(Fingerprinting) Department.

° FBI/FDLE documentation will be sent to

the Transportation Department.

identified the
applicant will be
opportunity to

given an

dismissal of the infraction (CBC) a
disposed criminal
Information for the

by the Safety and
Department.

4 Applicant is responsible for
all required documentation in the
hiring process.

Applicants fall in one of the following three categories.

Category A, B, or C.

e A Fast Track Applicant does not need
to participate in the 40 hour course.

e A Fast Track Applicant will do a
minimum of 8 hour behind the wheel
Training.

Start at Pre-Employment Testing
M STEP 7 Drug and Alcohol Testing
21 STEP 8 DOE Medical Report then

Go to the Employment Process.
41 Step 1
i1 Step 2
B Step 3

applicant, the

provide
documentation that can prove the

offence.
Criminal
Background Committee will be
provided to the proposed applicant
Security




New applicant has a CDL Class A or B
License, however, does not have the required
(P) and/or (S) endorsements.

Applicant will need to complete the required Department of Highway Safety and Motor
Vehicle multiple choice tests for a CDL Class B (P) and the (S) endorsement. The trainee

will submit a CDL Permit to the driver trainer before starting the DOE School Bus Driver
Course.

New applicant has a Florida Class E License




Pre-Employment Training

Driver Recruiter/Trainer will register the new
applicant for the Department of Education
School Bus Driver Training class.

Pre ~-Employment Drug and Alcohol Testing

Florida Department of Education School Bus
Driver Medical Record Examination

40 Hour Florida Department of Education
School Bus Driver Training Course Certificate

Attend scheduled date and time of Third Party
Exam/pass/ obtain DMV Third Party CDL
Exam affidavit of completion necessary for
the issuance of a Florida CDL
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While a new hire is processed for employment, a Transportation Handbook is provided to
the new trainee, this enables the proposed employee to view specific information and
departmental policies and procedures. However, at this time the new trainee is not
given various district information pertaining to benefits and/or employee policies and

procedures.

Successfully pass the DMV Third Party CDL
Exam to obtain a Florida CDL class B (P) (S)
License




Employment Process

Trainee is sent to the Senior Account Clerk
for hire.

New employee is sent to a compound to meet
with the compound supervisor.

-The driver will meet their Lead Worker.
-View the school bus route that the
compound supervisor has selected.

The new employee will start the mentoring
process at the compound.







