
Fill in the blank notes to help organize 
parent to teacher communication.  
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Date: _____________  Student’s Teacher: ________________

Absence 
My child, _______________________, was absent on __________________

due to____________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 

----------------------------------------------------------------------------- 

(Student’s full name) (All Absent Dates) 

(Reason for absence) 

Date: _____________  Student’s Teacher: ________________

Absence 
My child, _______________________, was absent on __________________

due to____________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 

----------------------------------------------------------------------------- 

(Student’s full name) (All Absent Dates) 

(Reason for absence) 

Date: _____________  Student’s Teacher: ________________

Absence 
My child, _______________________, was absent on __________________

due to____________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 
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(Student’s full name) (All Absent Dates) 

(Reason for absence) 



Date: _____________  Student’s Teacher: ________________

Tardy 
My child, _______________________, is tardy today because 

__________________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 

----------------------------------------------------------------------------- 

(Student’s full name) 

(Reason for tardiness) 

Date: _____________  Student’s Teacher: ________________

Tardy 
My child, _______________________, is tardy today because 

__________________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 

----------------------------------------------------------------------------- 

(Student’s full name) 

Date: _____________  Student’s Teacher: ________________

Tardy 
My child, _______________________, is tardy today because 

__________________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 
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(Student’s full name) 



Date: _____________  Student’s Teacher: ________________

Early Dismissal  
My child, _______________________, will be picked up early today 

because__________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 

----------------------------------------------------------------------------- 

(Student’s full name) 

(Reason for early dismissal) 

Date: _____________  Student’s Teacher: ________________

Early Dismissal  
My child, _______________________, will be picked up early today 

because__________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 

----------------------------------------------------------------------------- 

(Student’s full name) 

(Reason for early dismissal) 

Date: _____________  Student’s Teacher: ________________

Early Dismissal  
My child, _______________________, will be picked up early today 

because__________________________________________________________

__________________________________________________________________

_________________________
Parent Signature 
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(Student’s full name) 

(Reason for early dismissal) 



Date: _____________  Student’s Teacher: ________________

My child, _______________________, will be leaving school a different  
way today.  

 _____He/She will go home with a friend, ______________________, 
 on bus #______________.  
 _____He/She will be picked up by ______________________.  

 _____He/She will stay after school for _____________________. 

_____He/She should go to after school care after school.  

 _____He/She _______________________________________________
 

_________________________
Parent Signature 

----------------------------------------------------------------------------- 

(Student’s full name) 

(Student’s full name) 

(Adult’s full name) 

(Name of activity) 

(State what your child will be doing after school here) 

Date: _____________  Student’s Teacher: ________________

My child, _______________________, will be leaving school a different  
way today.  

 _____He/She will go home with a friend, ______________________, 
 on bus #______________.  
 _____He/She will be picked up by ______________________.  

 _____He/She will stay after school for _____________________. 

_____He/She should go to after school care after school.  

 _____He/She _______________________________________________
 

_________________________
Parent Signature 

(Student’s full name) 

(Adult’s full name) 

(Name of activity) 

(State what your child will be doing after school here) 
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Date: _____________  Student’s Teacher: ________________

My child, _______________________, will be leaving school a different  
way today.  

 _____He/She will go home with a friend, ______________________, 
 on bus #______________.  
 _____He/She will be picked up by ______________________.  

 _____He/She will stay after school for _____________________. 

 _____He/She _______________________________________________
 

_________________________
Parent Signature 

----------------------------------------------------------------------------- 

(Student’s full name) 

(Student’s full name) 

(Adult’s full name) 

(Name of activity) 

(State what your child will be doing after school here) 

Date: _____________  Student’s Teacher: ________________

My child, _______________________, will be leaving school a different  
way today.  

 _____He/She will go home with a friend, ______________________, 
 on bus #______________.  
 _____He/She will be picked up by ______________________.  

 _____He/She will stay after school for _____________________. 

 _____He/She _______________________________________________
 

_________________________
Parent Signature 

(Student’s full name) 

(Adult’s full name) 

(Adult’s full name) 

(State what your child will be doing after school here) 
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Thank you so much for downloading this freebie.  This 
freebie is intended used only for personal use only.  It 
is not to be altered, and redistributed in any way 
commercially.  to be If you have any questions about 
this product, please email me at lisa@fourthnten.com, 
and will respond to you as soon as I can.   

If you enjoyed this freebie, I would love it if you 
followed my blog, http://www.fourthnten.com ,  and 
followed my Teachers Pay Teachers store and/or my 
Teachers Notebook store to be notified when I post 
new items. 

Thanks again and Happy Learning! 
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