Office 365 Email configuration

Outlook (for Windows):

You will receive the below message from Outlook when your mailbox has finished moving to the cloud.
Click ‘OK’ and restart Outlook.

kdicrosoft Qutlook

I.-"- -'“-.I The Microsoft Exchange adrministrator has made a change that requires
'S wou quit and restart Outlook.
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You will then be prompted for a username and password. Enter your email address in the username
field (smithr@leonschools.net), NOT admin\smithr. Enter your usual network password and check the

“Remember my credentials” box.
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mailto:smithr@leonschools.net

Webmail for Cloud Users

Cloud users will need to click the “Cloud users click here...” link at: http://mail.leon.k12.fl.us to access

their webmail.

B http://mailleon. k2 flus/
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LEON LOUNTY SCHOOLS Email Access Links

- Neote: the email link below will work for all accounts.
2757 West Pensacola Street

Tallahasses, Florida 32304-2098
Phone (850) 437 - 7100
Foaxe (850) 487 - 7141

¢ Check My E-mail (remember to put in your username as admin\username or schools\username. If you are in a school. then "usually” your

domain is schools_ otherwise domain is admin.)
n with your full email address, as username(@leonschools.net)
e Click Here to check for vour blocked SPAM Sign in as username(@leonschools.net ___ for example, smithr@leonschools net
s Click here to access the Email Archiver **Remember to enter your email address in the username field!

s Click here to watch the Email Archiver tutorial

After clicking this link, the below window will appear:
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Connecting to fs.leond2.flus,

Remember to enter your
full email address as your
username.

’ smithr@leonschools.net
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Domain: leanschools.net

Re‘memher my credentials

Check this box if you
want the browser to

remember your login.
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